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Helpful Reminders
Start and End of the School day
Unless you are attending Breakfast Club, school gates open at 8.40am when a member of staff will be on duty. The school day finishes at 3.30pm unless your child is attending a club which will end at 4.30.  If you are going to be late please inform the school.
If you have arranged for another parent to collect your child from school, please let your child’s teacher know or please telephone the office.
Attendance and Absence
Morning registration starts at 8.55am.  Any child not in school by 9.30am MUST be accounted for as it is part of the office staff’s morning routine to ‘chase’ any absences that are unexpected.
If you know your child is not going to be in school through illness, please telephone the office before 9.30 am.  If you know your child is going to be absent for any other reason, please let the office know, in writing, in advance, so that the register may be marked accordingly. If your child will be late for any reason, but due to arrive before lunchtime, please either telephone the office to order a hot dinner before 9.15 or provide them with a packed lunch.
Each year we have an attendance target set by the DofE and your co-operation in ensuring that the children are in school as much as possible, is greatly appreciated. There are only a few instances where the Head of School can authorise an absence. These included for instance religious observance, armed forced parent on leave, external exams. All other absences will be unauthorised and will be recorded on your on your child’s registration record. In situations where attendance is dropping, the Educational Welfare Officer will be involved and, in extreme cases, parents have been fined.
Breakfast and After School Club
If you require your child to attend either Club, application forms are in the school office.  There is a registration fee £5.00 per family (payable to Holbeton After School Club). 
[image: ]Healthy Snacks and Packed Lunches
[image: ]As part of our work on being a ‘healthy school’ we ask children to bring in fresh fruit or vegetables only for break time snacks.  This is to help them gain their ‘5 a day’ fruit and vegetable points.  This is provided free of charge to children in Foundation, Year 1 and Year 2, under a government funded initiative. Free School Meals children can ask for a packed lunch but this must be ordered on a previous day.
Free School Meals
All children in Foundation, Year 1 and Year 2 are eligible for a free school dinner as part of the Government’s Universal Infants Free School Meals. This is a fantastic opportunity for children to try different foods and get used to a wider range of flavours. Please encourage them to do so. Also, you may be eligible for a ‘free school meal under (Universal Free School Meals)  Please do apply now and not wait until Year 3 as the school does also receive a huge amount of extra funding for every child registered on this scheme. This money is used to enrich the experience for your child whilst attending school.   
Free School Meals can be applied for at: 
https://new.devon.gov.uk/educationandfamilies/school-information/school-meals


Medical Information
May we advise all new parents and remind all others regarding administration for medication in school.
Prescribed Medication
If your child is prescribed medication (including an inhaler for Asthma) at any time, that requires administration during the course of the school day, it is necessary for an ‘Administration of Medicines’ form to be completed and passed to the school office.  We will then ensure that it is administered appropriately.
Un-prescribed Medication
Regrettably, we are unable to administer medication such as Calpol that has not been prescribed by a doctor.  In circumstances where parents feel such medication is necessary, they are asked to come in to administer it.  However, it is advisable that children who are running a temperature or are generally not well should be kept at home.
Allergies
If your child suffers from any allergies (sticking plaster, food, etc) this should have been noted in their admission form.  If any medication is required this should be dealt with as prescribed medication (see above)
In all cases we ask that parents advise us of any change in medical condition/information.  If you have any questions, please speak to a member of staff in the office.
Sickness
[image: ]If your child has vomited or had diarrhoea, they need to be clear for 36 hours before return to school. 
Water Bottles                 
Please can you ensure that your child has a water bottle in school every day which is clearly named?   Please make sure that it is cleaned and refilled daily, so that your child has access to a drink, as and when required.
Weekly Cake Raffle – Friday
[image: ]All parents help with the weekly cake raffle by putting their name down on the rota and baking a delicious cake for a family to enjoy on Fridays.  Tickets are on sale each Friday morning at 25p each in aid of Holbeton School Association and the proceeds are spent on playground toys for the children.   
FlapJack Wednesday
Children are able to purchase a piece of healthy flapjack on a Wednesday break time for 30p. This money goes towards helping fund school meals. 


[image: ]Volunteers in School                                             
We heartily welcome volunteers to help with clubs, reading, work in class, support with sporting activities etc.   If you are interested in volunteering at the school please contact the office.  We will perform a D.B.S. check and we also require 2 references and your confirmation of adherence to our Safeguarding policies.
May we please remind all visitors to the school that they must report to reception on arrival and sign into the InVentry visitors system.  Once registration has begun at the start of the day, the gate will be shut to ensure your child’s safety.
Holbeton School Association
When joining our school every parent automatically becomes a member of this group.  There is a working party and committee who are dedicated to raising much needed funds for the school. All monies raised are used directly towards making the children’s time at school even more special and memorable. Please watch out for meeting dates and calls for help throughout the school year and we do look forward to you getting involved.
Contact information etc.
Contact information and parental permission forms are signed by parents when children start at the school.  We will ask you to confirm them annually in September.
Please remember to provide the office with any information that needs to be updated on your child’s records, i.e. change of address/ telephone numbers / medical information / dietary needs etc.
Newsletter      
Our weekly ‘What’s On’ newsletter is sent out electronically and via the website.  Please look out for this as it will keep you in touch with what is going on in school and will have an updated list of diary dates.  In an effort to be as ‘green’ as possible, we endeavour to send out all paperwork electronically as far as possible, but please let us know if you specifically require a paper copy.
Payments
We prefer all payments to come into school in a named envelope by cheque if possible.  Made payable to ‘Holbeton Primary School’
Parking
There is limited parking in the village and we ask parents to park considerately.  Please do not obstruct either of the school gates for safety reasons.


Uniform
As posted on our website, our school uniform is as below:
[image: ]
Note – the PE polo shirt is a pale blue. You can pick up a uniform order form from the office.  
Shoulder length hair needs to be tied up.
No jewellery is to be worn. Watches may be, but have to be removed for PE. If children have their ears pierced, they need to wear studs and be responsible for removing them for PE lessons.
Please ensure that every item of your child’s uniform and PE kit is named.  We try very hard to return ‘lost property’, but this becomes impossible if items are unnamed.
We hope you find this information useful. Do keep it safe so that you can refer to it as the year goes on.
Thank you
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Boys Uniform Girls Uniform

Navy Blue trousers / shorts Navy Blue skirt, trousers, pinafore or blue and
white checked summer dress.

White Polo Shirt. White Polo Shirt

Navy Blue Sweatshirt with school logo Navy Blue Sweatshirt with school logo
Blue / black socks White socks

Black shoes Black shoes

Navy shorts

Polo shirt with school logo

Trainers
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